SMOKEFREE POLICY
POLICY STATEMENT
This policy has been developed to protect all Employees, Customers, Suppliers, Contractors and Visitors from exposure to second hand smoke and to ensure compliance with the Health Act 2006.   With effect from 1 July 2007 smoking is banned in all enclosed and substantially enclosed areas at all Company premises.  This also includes Company vehicles.  This policy applies to all Employees, Consultants, Contractors, Customers and Visitors.
All Employees have a duty to cooperate with the Company to make certain that this Policy is effective in ensuring a smoke free working environment at all times.
Smoking is only permitted during official breaks and only outdoors in the designated areas.   Cigarette tabs should be extinguished and put in the receptacles provided, not on the floor.

Employees who meet visitors are required to explain the smoke free areas and ensure that their visitors comply with the smoking policy.

The Company reserves the right to depart from the precise requirements of its Smoke Free Policy where it is expedient and correct to do so and where the resulting treatment of the Employee is no less fair. 

This Policy does not form part of the Contract of Employment.  The Company may make changes or fully remove this Policy at its discretion.

NON COMPLIANCE
Disciplinary action may be taken for any employee not adhering to the above policy, which may result in termination of employment in accordance with the Company Disciplinary Policy and Procedure. 
Smoking in an area where smoking has been banned on the grounds of fire hazard may be treated as gross misconduct, which may result in the termination of employment.

Any Customer, Supplier, Contractor and/or Visitor not adhering to this Policy should be reported immediately to any available Supervisor or Manager.

The designated enforcement body is the Local Authority who can also issue a fine of up to £200 to individuals smoking in smoke free premises or vehicles. 

If this Smoking Policy is abused, or designated areas are not kept in a clean state with the proper disposal of cigarettes, then this Policy maybe reviewed which could lead to a complete ban of smoking on the site.
HELP TO STOP SMOKING
The NHS offers a range of free services to help smokers give up.  The NHS Smoking helpline is 0800 169 0 169 or advice and guidance is available on www.givingupsmoking.co.uk.
